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Republic of the Philippines
CAVITE STATE UNIVERSITY
CCAT Campus
Rosario, Cavite


ADDING/DROPPING/CHANGING OF SUBJECT/SCHEDULE

____________________          
Date
The Registrar
This Campus

Sir/Madam:

I would like to request approval to add/drop/change the subjects/schedules indicated below this ________ semester of AY _______________ due to the following reasons:

1. _________________________________________________________________
2. _________________________________________________________________

Subject/Schedule to be Dropped or Changed from:

	Schedule Code
	Subject Code
	Units
	Instructor’s Name &  Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Subject/Schedule to be Added or Changed to:

	Schedule Code
	Subject Code
	Units
	Instructor’s Name & Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




_________________________________________             
        (Signature over Printed Name of Student)
Course, Year & Section: _____________________
Student Number: ___________________________
							Contact Number: ___________________________
Noted:							Approved:				


___________________________________			___________________________________
                Registration Adviser					          Campus Registrar
          (Signature over Printed Name)				

Date: ______________________________			Date: ______________________________
[image: ]Period of Dropping of Subject/s with Evaluation is from
February 2 – 17, 2026 only.




(To be prepared in Triplicate. Copy 1- Campus Registrar; Copy 2- Registration Adviser; and Copy 3- Student)
Note: Approved UREG-QF-09 must be submitted to the Campus Registrar within 12 days after opening of classes for validation. 
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